[image: image1.png]GILBERT
TOASTMASTERS




WELCOME TO CLUB #499

We’re thrilled that you decided to visit us tonight!  The Toastmasters experience can be overwhelming, so we’ve prepared this sheet to assist with your first visit.  If you are nervous about speaking, don’t worry.

AS A GUEST, YOU ARE NOT REQUIRED TO SPEAK!

You’ll have a chance to introduce yourself, if you like.  Otherwise, sit back and enjoy the show.

Our program allows for a wide variety of speaking and leadership opportunities.  These include fulfilling assigned roles, practicing impromptu speaking, delivering prepared speeches, and providing feedback.  To provide recognition and excitement, each segment ends with a vote for the best participant.  Guests are invited to participate in these votes.

MEETING SEGMENTS

1. Table Topics  Table Topics is the impromptu portion of the meeting and is orchestrated by the “Topics Master”.  This segment allows members to practice speaking “on their feet” by responding to questions without preparation.  It also provides a speaking opportunity for members who are not otherwise assigned roles.

2. Prepared Speeches  The highlight of each meeting is when members provide their prepared speeches.  Members work through Toastmasters manuals that provide specific skills and objectives for each speech.  The topic is always the member’s choice, which keeps the member and the club fresh and exciting.

3. Verbal Evaluations An important aspect of Toastmasters is providing feedback to speakers so that they can improve and grow.  Each prepared speaker is assigned an Evaluator who provides a written evaluation of the speech and delivers verbal remarks during the meeting.

OVERVIEW OF ASSIGNED FUNCTIONARY ROLES

Toastmaster– Ensures speaking slots are filled, introduces other functionaries and speakers

Wordmaster– Provides a vocabulary word for members to use during the meeting

Grammarian– Provides feedback on language use, grammar, and exceptional phrasing

Ah Counter– Listens for filler and crutch words and provides immediate feedback to speakers

Timer– Provides timing feedback for all participants and helps keep the meeting on track

Topics Master– Facilitates the extemporaneous portion of the meeting and tallies votes for the speaking awards
General Evaluator– Ensures functionary roles are filled, facilitates the third segment of the meeting, and provides general feedback on the meeting.  The “G.E.” also hands out the awards for the evening.
Evaluator– Provides written and verbal feedback for the assigned speaker
